
 
 
 
 

Dear Sir/Madam: 
 

[The amount of the debt] 
We represent the creditor concerning a debt claimed due from you in the amount of , plus interest 

to be requested at from ( to date). Although we may have requested that you take certain action, you 
still have the right to make a written request, within thirty days of your receipt of this notice, for more 
information about the debt. Your rights are described below. Note- because of interest or other 
charges that may vary from day to day, the amount due on the day you pay may be greater. If you 
pay the amount shown above, an adjustment may be necessary after we receive the payment, in 
which event we will inform you. For further information, please contact this office. 

 
The name of the creditor to whom the debt is owed- 
The name of the original creditor- 
The total amount of the debt due as of charge-off- 
The total amount of interest accrued since charge-off- 
The total amount of non-interest charges or fees accrued since charge-off- 
The total amount of payments made on the debt since the charge-off- 

 
Unless you, within thirty days after receipt of this notice, dispute the validity of the debt, or any 

portion thereof, the debt will be assumed to be valid by us. 
If you notify us in writing within the thirty-day period that the debt, or any portion thereof, is 

disputed, we will obtain verification of the debt or a copy of a judgment against you and a copy of such 
verification or judgment will be mailed to you by us. 

Upon your written request within the thirty-day period, we will provide you with the name and 
address of the original creditor, if different from the current creditor. 

We may proceed with suit or other proceeding to enforce any obligation against you without 
waiting the thirty-day period if so requested by our client. Your rights noted in this notice will not be 
affected by such suit or proceeding. 

 
This communication is from a debt collector. The debt collector is attempting to collect a debt, 

and any information obtained will be used for that purpose. 
 

Very truly yours, 
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