APPENDIX C

Sample Estate Planning Engagement Letter
Involving Dual Representation’

[FIRM LETTERHEAD]

Re: Engagement Agreement
PRIVILEGED AND CONFIDENTIAL

Dear and

e the confidence
r estate planning.

It was a pleasure meeting you on
demonstrated by your decision to engage us to worK

1. Our Client. The purpose of this engal iated Terms of Business
(“Terms’), is to set forth the agreement pur
will represent you.

2. Scope of Representation.
provide) the following service

e available to answer your inquiries. We wish to emphasize,
der proper estate planning services to you unless you provide us

in this Letter have the meal

and of the Terms, the provisi@i§l of this Letter shall control.

4. Our Team. Alt
lawyers and, potentially,

ill be principally responsible for this engagement, it is anticipated that other Firm
egal assistants will work with me.

5.  Our Charges.’

! Must be modified to suit the circumstances.

2

Add more detail if appropriate at this point.

3

Use only one of these fee provisions. Omit bracketed titles. Modify as appropriate.



